Virtual Classroom Code of Conduct
1. Be prepared and on time. Have your books and pens in hand, turn off all distractions, including pets, close the door to your room and close all tabs to optimize focus and video quality. Make a trip to the washroom prior to start of class. Avoid using distracting virtual backgrounds. Put your phone away and put your smile on.

2. Use headphones with a mic. It helps with focus and lets everyone know around you that are actively engaged in a class. Because it is harder to focus during online classes, avoid multitasking or you will miss important content. 

3. Camera on and dress the part. It is much more enjoyable to stare at faces than black squares. Make sure your appearance and the environment behind you are appropriate and free from offensive, political, racial or cultural content. When in doubt, replace with a green plant. Make sure lighting is optimal and does not create shadows. Classes may be recorded. 

4. Stay in place for the duration of the lesson. Fight the urge to leave your seat just because you are home. You will be given breaks much like in a regular class. You are expected to leave your spot only then. For emergencies, warn your teacher by raising your hand and requesting to leave briefly. Avoid eating and drinking. 

5. Ask questions when called on and avoid using the chatroom unless requested by your teacher. Use a piece of paper to note down any questions you might have and keep your audio on mute until it is your turn to speak. At the start of the year, please use your virtual and real hands simultaneously to leave no doubt to the teacher that you have a question. When finished your question or statement, say something like “That’s it,” or “I’m done,” or “Thank you.”

6. Be respectful of your teachers, classmates and their technical limitations. Do not use profanity or inappropriate language. Use your real name for attendance purposes. 

7. Sign out or leave when the class is finished. 

8. [bookmark: _GoBack]Apply all the above when meeting online with a team outside of class hours for academic purposes.
