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3. Interrupt your quotation with a phrase.

4. Include elipses in your quotation.

EXERCISE

Identify and correct the errors in each of the following quotations.

EXAMPLE: Dorothy Parker said | don'tcare what s witten about me.,

1. Sullvan writes: A broken window at a fire scene may imply that someone broke
into the building.” (135)

2. “Glass provides valuable evidence. says Sullivan (135):"
3. “Boxing’ says Frank Bruno, s just show business with blood".

4. Einstein described the importance of creative thinking, “imagination is
more important than knowledge”

5. In Technical Communication, Lannon states: “Gossip, personal messages,
‘and complaints about the boss all might be read by unintended

receivers (484).

6. Crime victim Alex Baya explained what happened “The thief yeled, I will
find you!" as he left the building.”

Writing Titles

Capitalze the major words intitles. It s not necessary to capitalize atices (o, an, the),
‘conjunctions (and, but, or),or prepasitions (i, on, of etc) unless they are the first or
last word of the title. Please note that all verbs and pronouns should be capitalized,
‘evenif they are short words such asis or i,
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Place the title of a short work in quotation marks. Itlicze (or underlne if you are
handwriting a document) the title of a longer document.

Short Works Long Works

Web article: “child Care* Website: Statstcs Canodo.

Newspaperartice: | “Economic Crisis  Newspaper: The Giobe and Mail
Deepens” — o

Mgazine arice: | “New Artiss” o Common Cuture

Essay: “HipHophation” g pr—

Short story: “The Avakening” 1L Lot

W episode: “The Lie” . Aot Ty

song: MounstoFeed o R

Artwork: Sunflowers

EXERCISE &

Set off ten titles and add five missing capital letters. Add quotation marks to the ttles
of short works. For long works, underlne tites that should be in talcs.

EXAMPLE: The magnm:mumg E— singers.

1. The song Mad World was first recorded by the British band Tears for Fears.
Released in 1982 as a single and the following year on the album The hurting, the
song was moderately successful. Then, or the 2001 movie Donnie Darko, the song
was re-recorded in a slower tempo with piano music. That version, by Gary Jules
and Michael Andrews, mesmerized filmgoers and helped give the movie a cult
following. The song has appeared as background musicintelevision shows such as
“Third Watch and Without a trace. Then, in 2009, Adam Lambert sang it during an

episode of American Idol. Once again, the song became a great hit.

2. The music magazine Rolling stone has an article onits website called The
RS 500 Greatest Songs of All Time. The firstitem on the lstis Bob Dylan's

PY T eee—

song Like a olling Stone. According to the magazine, the greatest album is
gt Pepper's Lonely Hearts Club band.
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Paraphrasing and Summarizing
‘When you paraphrase or summarize, you restate someone’s ideas in your own words. The

main difference between a paraphrase and a summary is the length. While a paraphrase
‘can be the same length as the original selection, a summary is much shorter.

M HOW TO PARAPHRASE.

o paraphrase, do the following:

« Highlight the main ideas in the original text.

* Restate the main ideas using your own words. You can keep specialized words,
common words, and names of people or places. However,find synonyms for other
‘words and use your own sentence structure.

« Usea dictionary o thesaurus,if necessary,to find synonyms.

« Maintain the original author's ideas and intent.

+ Donotinclude your own opinions.

« After you finsh writing, proofread your text.

« Acknowledge the author and tite of the original text.

Remember that a paraphrase s roughly the same length as the oiginal selection.

Original Selection

‘Quebec'scapital, incidentall, s another safe haven. s rime score for the six offences
tracked in the Maclean's index (murder,robbery, aggravated assault, sexual assault,
breaking and entering, and auto thef) ranked 4O percent below the national average
in2007.... Even more impressive for a cty of 535,000, trecorded not a single
‘homicide that year—by far the largest of thirty-four cites that were murder-free.

MacQueen, Ken. “The Rankings: Canada’s Most Dangerous Cities”
Macleans, Rogers Media, 5 Mar. 2009,
wwwmacleans ca/news/canada/the-most-dangerous-ities-in-canada.
Paraphrase
Quebec City with its population of ust over half a millon, i a relaively secure:
place to live, according to a Maclean's report. For example, in 2007, there were no
‘murders in Quebec City, which i remarkable considering the city is among the
argest cites in the study to have no homicides. Also, in 2007, that city's crime rate
for theft,rape, and other crimes was less than half the Canadian average.

M HOW TO SUMMARIZE
‘When you summarize, you condense a message to its basic elements. Do the following:

« Read the original text carefully because you will need a complete picture before you
begin to wite.
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‘Askyourself who, what, when, where, why, and how questions to help you identify the
central ideas of the text.

Reread your summary. Ensure that you have expressed the essential message in your
own words.

Your summary should be a maximum of 30 percent of the origina ength.

Cite the original source.

In written summaries, readers should be able to understand the essential message. The
complete document would contain details and examples, but readers would not require

the

inal to make sense of the central ideas.

Here is a summary of the selection used in the previous example:

‘According to a MacLean's report, Quebec City is a secure place to live, with a crime
rate that is much lower than the Canadian average.

€

Es

Paraphrase and summarize the following selections.

1. Young men were less likely to be engaged in school than young women and were

more likely to report wanting to work/earn money as a reason for dropping out
of high school. In contrast, teenage pregnancy plays a larger role in the decision
todrop out of high school for young women. According to the Youth in Transition

Survey, 15,9 percent of female drop-outs left school because they were pregnant or

because they needed to tend to their child.

Bowlby, Geoff.“Provincial Drop-out Rates: Trends and Consequences.”

Education Matters, Statistics Canada, 1 Dec. 2008,

‘W statcan ge ca/pub/1-004-x/2005004/8984-eng htm.

Paraphrase:

Summary:

PY T eee—
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Unfortunately it turns out that hit men, genocidal maniacs, gang leaders, and
violent kids often have high self-esteem, not low self-esteem. A recipe for their
violence is a mean streak combined with an unwarranted sense of self-worth, When
such a boy comes across a gir or parents or schoolmates who communicate to him
that he is not all that worthy, he lashes ou.
Seligman, Martin. “The American Way of Blame.” Psychology and You,
West Educational Publihing, 1998, wwwla.org/ Teacher/Gatto/Attraction.paf.

Paraphrase:

Summary:

Answer the following questions. If necessary, go back and review the
‘appropriate section.

1. What s the difference between a summary and  paraphrase?

2. When you introduce a quotation with a phrase, what should you place before.
the quotation marks?

2) comma  b) colon

3. When you introduce a quotation with a complete sentence, what should you
place before the quotation marks?

2) comma B colon
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4. Punctuate the following quotations. The exact quotation is n colour:
a) Macdonald said The pesticides are causing the collapse of bee colonies.

b) Macdonald blames pesticides for the death of bees They are getting
disoriented.

©) The pesticides are causing the collapse of bee colonies said Macdonald.

d) According to Macdonald Ellen Parks said Look what is happening to the
bees!

FINAL REVIEW

PARTA
Circle the letter of the correct answer.
1. The article, called discusses the problems off the coast of Somalia.
a) Pirate battles  b) Pirate Battles <) “Pirate battles”  d) “Pirate Battles™

2. The CBC journalist stated Somali pirates were initially motivated by

anger
a):/n bl 9 a9 ./

3. “Western nations ____he said had been dumping toxic containers off the
Somali coast for decades.”
a) /s b 9 a0

4. The old man spoke of the past ____ We could fish off this coast
CERALC) PRAC] 97/ DIRYAICH

5. Theessay___appears on the website

a) “Bee deaths" / “Salon” b} Bee Deaths /“Salon” <) “Bee Deaths" / Salon.
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PART B
Read the following selection. Then write a paraphrase and a summary.

6.

Acounty government in central China has rescinded an order which was intended
t0 make officials smoke more to help the local economy, local authorities said on
Tuesday. Functionaries in Gongan county in rural Hubel province had been ordered
to smoke at least 23,000 packs of cigarettes a year, worth nearly 4 million yuan
(6586,700), to cushion govemment finances, according to reglonal media reports.
Those who failed to meet smoking targets or were caught smoking brands from
other provinces would have been fined, the reports added, citing a govemment
document issued earler this year.
“China Cigarette Order Goes up in Smoke.” Reuter’s,
5 May 2009, www.reuters com/article/dUSPEK124354.

Paraphrase:

Summary:
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To incorporate the results of your research into your writing, you can quote, paraphrase,
o summarize the original material. In all three cases, you must cite the original source.

+ When you quote, you either directly state a person's exact words (with quotation
marks) or report them (without quotation marks).

+ When you paraphrase, you use your own words to present someone’s ideas.
Aparaphrase i close to the same number of words s the original selection.

+ When you summarize, you use your own words to briefly state the main ideas of
another work. A summary is much shorter than the original selection.

Quoting Sources

Quotations can reveal the opinions of an expert or highlight ideas that are particularly
memorable and important.A direct quotation contains the exact words of an author,
and the quotation is set off with quotation marks.

The police officer said, “White-collar crime i increasing”

To learn how to introduce or integrate quotations in your writing, read the following.
original selection and then read about three common methods. The examples in this
unit follow the citation methods recommended in the MLA Handbook for Writers of
Research Papers, the most popular standard in North American schools.

inal Select
Sanitation has been a triumph of modern medicine, ll but eradicating many
diseases and parasites. We've whipped the body louse, trichinosis, typhoid, and
childbed fever, and we're not a bit nostalgic. But there are signs that this very
preoccupation with good hygiene is making some of us sick. Many immune system
disorders are on the rise.

McCarthy, Susan. “Talking Dirty." Salon, 3 May 2000,
wwwsalon.com/2000/05/03/germ_warfare,
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Phrase
Introductory phrase: Introduce the quotation with a phrase followed by a comma.
Capitalize the first word in the quotation.

In her Salon article, “Talking Dirty.” Susan McCarthy writes, “Many immune
system disorders are on the rise.”

Interrupting phrase: Another approach s to start a sentence with the beginning.
of the quote and then interrupt it to indicate who is being quoted. Place a
‘comma after the first part of the quotation, and place another commaafter the
interrupting phrase.
“sanitation,” writes McCarthy, “has been a triumph of modern medicine,all
but eradicating many diseases and parasites."

End phrase: Give the complete quote and place the phrase cting the source after
the quotation. End the quotation with a comma instead of a period.

“But there are signs that this preoccupation with good hygiene is making some
of us sick,” writes Susan McCarthy.
If your quotation ends with other punctuation, put it inside the quotation mark.

“What are the costs?” the student asked.
“That question cannot be answered!” the officer replied.

Sentence

‘With this method, you introduce the quotation with a sentence followed by a colon.
Capitalize the frst word in the quotation.
McCarthy suggests that there are consequences to our preoccupation with
cleanliness: "Many immune system disorders are on the rise.”

Integrated Quotation
If the quotation s integrated into your sentence, place quotation marks around the
source’s exact words. Do no capitalize the frst word in the quotation.

According to McCarthy, over-emphasis on cleanliness “is making some of us
sick” and can lead to asthma and other ailments.

Inside Quotation
If one quotation is inside another quotation, then use single quotation marks (")
around the inside quotation.
‘The officer said, “The perpetrator confronted me and shouted, ‘Do you know
who | am?™”
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Page Numbers

f your quotation s from  print source such as a book, newspaper, or
magaine, put the page number in parentheses. Put the final period after the
page number

I his book Criminal ustice, John Fuller writes, “Elder citizens demonstrate

the greatest fear o street crime, yet they are the leastlkely to encounter
an.

EXERCISE 1

In the following sentences, the quotations are in colour. Punctuate each sentence. Add
‘commas, periods, colons, and capital letters where necessary. Note that the number in
parentheses indicates the page number of the book or magazine from which the quote
was taken

1.

EXAMPLE: Victor Borge said,Laughter is the closest distance between two

people,

‘According to Fuller, police officers must confront the issue of street people

arresting a vagrant who has harmed nobody may seem unjust (24)
G. Gordon Liddy says obviously crime pays, or there would be no crime

‘The criminal yelled I'm innocent but criminals all say that reported Detective.

Hussein

Forensic nurses support the legal system says Ronald G. Burns by dealing with

assault victims and dangerous offenders (56)
Behind every great fortune, there is a crime wrote Honoré de Balzac

Timothy Lynch asks so what exactly is plea bargaining

The detective said that crime scene evidence must be analyzed by professionals.

Evidence is anything that might assist a court of law says Wilson Sullivan (2)
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M USING ELLIPSES (...)

Use ellipsis marks (... to show that you have omitted unnecessary information from
a quotation. When you type the three periods, leave a space before and after each
period. Do not put parentheses or brackets around the three dots.

f you remove the last part of a sentence, you can insert the three spaced periods and
then a final period to signal the end of the sentence, as shown below.
According to Susan McCarthy, “Sanitation has been a triumph of modern medicine,

all but eradicating many diseases and parasites....But there are signs that this
very preoccupation with good hygiene is making some of us sick”

M USING BRACKETS
Use square brackets to make a correction or an insertion in a quoted extract. If a
quotation contains a speling mistake, put sic in brackets after the error.
Use brackets to show missing information.
“If not for my lawyer [lan Willing], | would stll be n prison,” said Rowlands.

Use brackets to indicate a spelling error.
‘The convict wrote, “m inocent [sic] and I willprove it

EXERCISE 2

Practise integrating quotations. Read the following selection and then make different
types of quotations, The selection appeared on page 15 of Wilson T.Sullivan's book,
Crime Scene Anlyss.

Glass provides valuable evidence. When you observe glass in a fire scene,
determine if the soot is baked on. If o, it was most likely a slow-moving fire.
If the soot i readily wiped offthe glass, then you have a fast-moving fire and
should look for an accelerant.

Introduce your quotation with a phrase.

2. Introduce your quotation with a sentence.
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