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What is your Profile? 
[bookmark: _GoBack]How should you answer the interview question Tell me about yourself? Have a look at the leadership traits and teamwork skills below to use and draw concrete examples from your past and future ambitions. 
Leadership Traits (COLEE)
For each sub-trait, circle the word in the positive or negative that best describes you. For positive trait to apply to you, it must be true 90% of the time. If not, circle the negative trait. 

	
	Personality traits
	Positive (rare)
	Negative (to avoid)

	C
	Conscientious
	
	

	
	
	Hard worker
	Lazy

	
	
	Organised
	Disorganised

	
	
	Meticulous
	Negligent

	
	
	Conscientious
	Irresponsible

	
	
	Perseverant
	Irregular

	O
	Open-Minded
	
	

	
	
	original
	Orthodox

	
	
	Flexible
	Self-righteous

	
	
	Imaginative
	Conservative

	
	
	Creative
	Conventional (dogmatic)

	L
	Loveable
	
	

	
	
	Lovable
	Uncompromising

	
	
	Nice, kind
	Hostile

	
	
	Warm-hearted
	Aggressive

	
	
	Benevolent, caring
	Indifferent

	
	
	Cooperative
	Hard 

	E
	Extrovert
	
	

	
	
	*Expressive
	*Reserved

	
	
	Affirmative
	Shy

	
	
	*Talkative, voluble
	*Of a few words

	
	
	Sociable
	Solitary

	
	
	Audacious, bold
	Cowardly 

	E
	Emotionally Stable
	
	

	
	
	Calm
	Nervous

	
	
	Relaxed, laid-back
	Anxious, neurotic

	
	
	Comfortable
	Cranky, sensitive

	
	
	Confident
	Emotional

	
	
	Unshakable
	Mood swings




Teamwork Skills (FLACCCID)
Circle the teamwork skills that you possess and/or roles that you would be willing to take. Circle at least 2 and put a check mark in the right box to indicate your weaknesses or lack of motivation toward certain skills.
	
	Skills 
	
	Weakness

	F
	Feedback/Surveillance
	
	

	
	
	Look for, and receive feedback allowing to clarify task. Understands the necessity to watch others’ work and give constructive feedback and suggestions on how to improve performance
	

	L
	Leadership
	
	

	
	
	Manage and guide the team throughout the tasks. Evaluate performance, distribute tasks, motivate, plan, organise and establish a positive work environment
	

	A
	Adaptability
	
	

	
	
	Use information from the environment and adapt strategies by reorganising the way resources are used
	

	C
	Communication
	
	

	
	
	Clearly and precisely exchanging information between members using proper terms. Being able to clarify and acknowledge information (that you have received the info)
	

	C
	Coordination 
	
	

	
	
	Organising the resources, activities and work done to ensure that the tasks are completed within the deadlines
	

	C
	Conscience
	
	

	
	Shared consciousness
	Developing ways to reach common understanding of tasks and apply strategies to complete them
	

	I
	Interpersonal Relations
	
	

	
	
	Optimisation of interactions between members by adopting behaviour fostering cooperation, motivation and conflict resolution
	

	D
	Decision Making
	
	

	
	
	Gathering and synthesizing information to identify options. Using judgement to evaluate consequences and choosing the best option
	


Source: Richard Pépin’s Gestion des équipes de travail
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